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Annotated Notetaking: How To 
Annotated notetaking is an active learning strategy where you take notes and add your own thoughts, 

questions, and summaries alongside key information. This helps you process, remember, and apply what you 

learn.  

How to do it:  
1. Take Organized Notes: Write down key ideas, concepts, and facts in your own words. Use headings, 

bullet points, or diagrams if helpful.  

2. Add Annotations: In the margins or between lines, jot down:   

▪ Questions you have 

▪ Connections to other topics or real-life examples 

▪ Definitions of tricky words or concepts 

▪ Summaries of complex ideas in plain language 

3. Highlight or Color-Code: Use color or symbols to mark:   

▪ Important points  

▪ Areas to review  

▪ Things you don't understand yet  

4. Review & Reflect: After class or reading, revisit your notes and annotations to reinforce learning and fill 

in any gaps.  

  

The goal is to make your notes interactive not just a record of information, but a tool for deeper understanding.  
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Hard Copy Text Example  
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Digital Text Example  
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