 
 

Stay Productive
A Quick Guide to Beating Procrastination
	
[image: Flowchart
A flow chart, process or cycle can also be described in terms of an outline, so long as the outline indicates the progression of steps either forwards, backwards or looping. ]

Update: 2025

image1.png
What are you
doing instead?
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Dig Deep: What s really
going on?
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Whats
your goal?

Are you talling yourself something to justify the
delay?

Recognize excuses. Take an honest look at what you
are telling yourself o avoid starting.
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1. Breaking the task into steps or small chunks.
2. Trythe 5 min rule. Set a timer and try working on the task for 5 minutes, see If tis
will get momentum going.

Seta specific time to begin.
Asply Pomodoro: hitps://omodorotimeronline/

5. Try Laurier's Assignment Planner:

hitosi//web.wlu.c

ting/planner/calculate_project_scheduls
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